Guide for Audio Operators


Purpose

· Audio is primarily provided as a support for worship. As such, in common with all other technical support infrastructure, audio should not be ‘noticed’.

· Ensure that all participants can hear

· Record the service Audio and Video
· Enable an audio recording of the bible reading(s) and sermon to be uploaded to the MUC web site (See "After the Service" below)

Preparation During the Week
· The person responsible for organising the service (normally one of the ministers) will send you the order of service and any special instructions. This will usually be by Tuesday/Wednesday night before the Sunday service. Please allocate enough time to prepare your audio plan on the Thursday or Friday. If the organiser is planning something more than usual they will normally contact you well before the Wednesday night.

· Plan and/or arrange for any extra equipment. Six head worn radio microphones and two hand held radio microphones are normally available. As microphones need repair from time to time it is good practice to check with John Secombe if all 6 head worn microphones are required. Three cabled microphones on stands are available for singers and three cabled microphones on stands are available for instruments.
Preparation Before the Service Commences
Read the document "******".
During the Service

· Turn on your full concentration!

· Ensure no ringing or feedback is present.

· Use the channel faders to adjust the level as required. 

· Try to predict the next microphone to be used and bring it up before the person starts to talk. (Remember you can bring up the new one before taking out the old one.)

· Always keep asking yourself is this a comfortable listening level. If your hearing is good remember that a lot of people in the congregation will have less than normal hearing.

· Try to keep an even level from person to person.

· Ensure that the mix of singers etc is correct – you may need to use the headphones and monitor (Solo) function for this.

· Do not have more microphones turned on than you need (as this can create feed back and other sound issues). But have as many microphones turned on as you need.

· Ensure there is audio going to the recording even if sound from the front speakers is not required. The people listening to the recoding need to hear everything that happens.

· Be careful that you do not pick-up the people with the radio microphone when they are not meant to be picked up. (eg for the minister while singing a hymn or distributing communion) 

· If the piano and/or guitar is in use ensure that they are being amplified

· If audio is coming from the presentation computer ensure correct level.
· In Audacity mark the start and finish of the bible readings and sermon (use the keyboard "Ctrl M" for this)
Preparation Before the Service Commences
· Arrive at the church at least 30 min prior to the start of the service.
· Turn on the three main power switches in the Control Room.

· Turn on all radio microphones to be used. After about 5 minutes check that their batteries are OK (at least 2 bars) and replace if necessary. (If only a few spare batteries remain please inform John Secombe A.S.A.P.).

· Reset the StudioLive mixer by recalling Scene 2 ("Church Master ******" where ******* the date that the scene had been saved). (See the "StudioLive Series 3 - Guide for Recalling a Scene" for further details.)
· Resolve any doubts over the service with the person(s) responsible.

· Available microphones, DIs and other inputs are detailed on a separate document  "Available Microphones and DI Inputs".
· Set up microphones and other inputs as required for the service.

· Check that all the audio inputs work and the preamp gains are set to the anticipated level:
· All microphones with a spoken sound check

· Any audio from the PowerPoint computer (eg. from YouTube), CD player or external 3.5 mm jack
· Craig's bass guitar:
i. With the Input Channel Fader #17 at unity sound check the guitar level and adjust the preamp gain.

ii. With the Input Channel Fader #17 down sound check the guitar level through Craig's fold back speaker. Craig will tell you if is OK. If it needs changing this is done by adjusting Input Channel Fader #17 in Aux 4 - do this with extreme care and preferably with an experienced operator.

· If a second guitar or keyboard is to be used:

i. Connect through a DI to Input Channel Fader #18

ii. With the Input Channel Fader #18 at unity sound check the instrument level and adjust the preamp gain.

iii. It is likely that this instrument will also need to be routed through Craig's fold back speaker. If so this is done by adjusting Input Channel Fader #18 in Aux 4 - do this with extreme care and preferably with an experienced operator. With the Input Channel Fader #178 down sound check the instrument level through Craig's fold back speaker. Craig will tell you if is OK. 

· If the piano is being used open the piano lid and position the two microphone slightly above the piano so that they are pointing down and about 1/3 from each end.

· Put HH #1 hand held radio microphone on the lower shelf of the Lectern.

· Install the Lectern and Pulpit fixed microphones if required.

· Check that the computer for recording the service is turned on (it will usually be on).

· Approx 15 min before the start of the service meet with the service participants to fit their radio microphones (ensure the radio microphones are turned on and that their mute switches are not on). 

· If running short of time ask the AV Coordinator to help.

· Be seated at the audio desk five minutes before commencement. Any remaining head worn mikes can be fitted by the AV Coordinator (or somebody)
· Start the Audacity software (shortcut on the computer desktop). 

· If the service is to be multi-track recorded on the StudioLive mixer setup the recorder. (See the "StudioLive Series 3 - Guide for Recording on a SD Card" for further details.)
· Shortly before the service commences, start recording the service with Audacity and the StudioLive Capture recording.
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